
 

 

***Submitted plans and other documents should follow format for related permit applications.         

City of Del Mar       Phone:  858-755-9313      Fax:  858-755-2794 
Department of Planning and Community Development  Hours: M-TH      1:00 pm – 5:30 pm 
1050 Camino del Mar             FRI     1:00 pm – 4:30 pm 
Del Mar, CA 92014     www.delmar.ca.us 

TPM - _______ - _______ 
Submittal Date: ____________________________  Planner: ________________________ 
 

Fees:  PL: ____________ ENG: _____________ GPF: _______________ Noticing: ____________ In-Lieu Fee:_________ 
 

Receipt No.: _______________________________  Related Projects:  ______________________________ 
 

Tentative Parcel Map Application 
 

APPLICATION: 

Project Address: 

Assessor’s Parcel No(s). 

Zoning:                                            Overlay Zone:                                         General Plan Designation: 

Does project involve work within the public right-of-way:                  yes        no 

   APPLICANT: 

Applicant(s): 
 

 Owner      Owner’s Agent      Contractor      Licensed Architect      Licensed Engineer      Other:  
                        Business License No.: 
Mailing Address: 
City / State:                                                                                                                            Zip: 
Phone No(s): 
Email: 
Signature(s): 
  OWNER (if not primary applicant listed above): 

Owner: 

Mailing Address: 
City / State:                                                                                                                            Zip: 
Phone No(s): 
Email: 
Signature(s)  
(authorizing applicant to submit application): 
  APPLICANT’S REPRESENTATIVE (if applicable): 

Applicant’s Representative: 

Mailing Address: 
City / State:                                                                                                                            Zip: 
Phone No(s): 
Email: 
Signature: 
AUTHORIZATION (plan set copies): 
I acknowledge that plan sets may be reproduced and distributed to City representatives and members of the public for  
project review purposes only. 
 
Signature:  
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Applicant/Owner:         Page 2 of 3

Date: ___________________________ 
 
Application Number(s):______ ____________________________________________________________________ 
 
Site Address: ______________________________________________________________________________ 
 
I, the undersigned owner (or authorized agent) of the property herein described, hereby make application for approval 
of the plans submitted and made a part of this application in accordance with the provisions of the City of Del Mar 
Ordinances, and I hereby certify that the information given is true and correct to the best of my knowledge and belief. 
 
I understand that the requested approval is for my benefit (or that of my principal).  Therefore, if the City of Del Mar 
grants the approval, with or without conditions, and that action is challenged by a third party, I will be responsible for 
defending against this challenge.  I therefore agree to accept this responsibility for defense at the request of the City 
and also agree to defend, indemnify and hold the City of Del Mar harmless from any costs, claims or liabilities arising 
from the approval, including, without limitation, any award of attorney’s fees that might result from the third party 
challenge. 
 
Signature: _____________________________________Date:_____________________________ 
                   (if other than owner, must have letter from owner) 
 
 
Signature: ______________________________________Date:  ____________________________ 
                   (if other than owner, must have letter from owner) 

 

SITE INFORMATION 

Subdivision Name    Total Acreage:   

Total No. of Lots    Gross:   

Total No. of Dwelling 
Units    Net:   

NOTE:  Please see City Council Resolution 2003‐45 for the in‐lieu housing requirements and fees for 
the conversion of a duplex (two‐residential dwellings) to a condominium form of ownership. 

BRIEF DESCRIPTION OF PROJECT: 
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Engineering Data Questioner for DRB / LC / TPM Applications 

(To be filled out by applicant or applicant’s representative) 
 

Impervious surfaces in square feet (total excluding area of roof(s), pool(s) or spa(s)). 
Existing (sq. ft.):  
Proposed (sq. ft.):  
Net Change (sq. ft.)  
 Increase          /          Decrease 

 
 

Excavation (Cut and Fill) 
Volume in cubic yards Max depth in feet 
Cut   
Fill   

 
 

Roof surface area in square feet 
Existing  
Proposed  
Net Change  
 Increase        /       Decrease 

 
 

Modified Vehicular Access (driveways) 
  Yes   No 

 
 

Proposed subterranean improvements greater than two-feet in depth within five-feet of property line 
(basements, footings, pools, spas, etc) 

  Yes   No 
 
 

Proposed improvements within ten-feet measured from the top of an existing bluff top or top of slope 
  Yes   No 

 
 

Proposed impact of existing drainage courses (redirecting, blocking, etc) 
  Yes   No 

 
 

Known geological or soils issues or sensitivities (sliding, faulting, erosion, etc) 
  Yes   No 
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 CHAPTER 24.40 
 
 CONVERSION OF RESIDENTIAL PROPERTY 
 
 
 24.40.010 Purpose.  The purpose of this Chapter 
is:  (Ord. 396) 
 
 A. To establish criteria for the conversion of 
existing housing to condominiums or stock cooperative. 
 
 B. To reduce the impact of such conversions on 
residents in rental housing who may be required to 
relocate due to the conversion of apartments to 
condominiums by providing for procedures for 
notification and adequate time and assistance for such 
relocation. 
 
 C. To assure that purchasers of converted 
housing have been properly informed as to the physical 
conditions of the structure which is offered for 
purchase. 
 
 D. To insure that converted housing achieves a 
high degree of appearance, quality, and safety, and is 
consistent with the goals of the City. 
 
 24.40.020 Physical Elements Report.  A report on 
the physical elements of all structures and facilities 
shall be submitted with the tentative subdivision or 
parcel map.  The report shall include, but not be 
limited to, the following: 
 
 A. A report detailing the structural condition 
of all elements of the property including foundations, 
electrical plumbing, utilities, walls, ceiling, 
windows, recreational facilities, sound transmission 
of each building, mechanical equipment, parking 
facilities and appliances.  Regarding each such 
element, the report shall state, to the best knowledge 
or estimate of the applicant, when such element was 
built; the condition of each element; when said 
element was replaced; the approximate condition of 
each element; the approximate date upon which said 
application for conversion was filed and accepted by 
the City.  The report shall identify any defection or 
unsafe elements and set forth the proposed corrective 
measures to be employed. 
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 B. A report from a licensed structural pest 
control operator, approved by the City, on each 
structure and each unit within the structure. 
 
 C. A report on any known soil and geological 
conditions regarding soil deposits, rock formations, 
faults, groundwater and landslides in the vicinity of 
the project and a statement regarding any known 
evidence of soils problems relating to the structures. 
 Reference shall be made to any previous oils reports 
for the site and a copy submitted with said report. 
 
 D. A statement of repairs and improvements to be 
made by the subdivider necessary to refurbish and 
restore the project to achieve a high degree of 
appearance of safety. 
 
 24.40.030 Acceptance of Reports.  The final form 
of the physical elements report and other documents 
shall be subject to approval by the City.  The reports 
in their accepted form shall remain on file with the 
community development department for review by any 
interested persons.  The report shall be referenced in 
the subdivision report to the Planning Commission. 
 
 24.40.040 Copy to Buyers.  The subdivider shall 
provide each purchaser with a copy of all reports (in 
their final, accepted form), prior to said purchaser 
executing any purchase agreement or other contract to 
purchase a unit in the project and said developer 
shall give the purchaser sufficient time to review 
said reports.  Copies of the reports shall be made 
available at all times at the sales office and shall 
be posted at various locations, as approved by the 
City, at the project site. 
 
 24.40.050 Physical Standards for Condominium Con-
versions.   
 
 A. To achieve the purpose of this Chapter, the 
City shall require that all condominium conversions 
conform to the Municipal Code in effect at the time of 
tentative map approval except as otherwise provided in 
this Chapter. 
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 B. All provisions of the Municipal Code must be 
met and violations corrected prior to the approval of 
the final map. 
 
 24.40.060 Specific Physical Standards.  The City 
shall require conformance with the standards of this 
Section in approving the map. 
 
 A. Building Regulations.  The project shall 
conform to the applicable standards of the City build-
ing code in effect at the time the application for 
conversion was accepted by the City except as herein 
provided.   
 
 B. Zoning Regulations.  The project shall 
conform to the applicable standards of the Zoning 
Ordinance in effect at the time the application for 
conversion was accepted by the City except as herein 
provided.  Except, if the applicant demonstrates that 
some aspect of the property or improvements is legally 
nonconforming, the structure may be converted so long 
as the nonconforming aspect is not expanded.  In cases 
where modification of the nonconformity can be 
reasonably achieved in terms of financial or 
structural feasibility, the City shall require such 
modification as a condition of approval for 
conversion.   
 
 C. Fire Prevention. 
 
  1. Smoke Detectors.  Each living unit shall 
be provided with approved detectors of products of 
combustion other than heat conforming to the latest 
U.B.C. standards, mounted on the ceiling or wall at a 
point centrally located in the corridor or area giving 
access to rooms used for sleeping purposes. 
 
  2. Maintenance of Fire Protection Systems.  
All fire hydrants, fire alarm systems, portable fire 
extinguishers and other fire protective appliances 
shall be retained in an operable condition at all 
times. 
 
 D. Sound Transmission. 
 
  1. Shock Mounting of Mechanical Equipment.  
All permanent mechanical equipment such as motors, 
compressors, pumps, and compactors which is determined 
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by the Department of Community Development to be a 
source of structural vibration or structure-borne 
noise shall be shock mounted with inertia blocks or 
bases and/or vibration isolators in a manner approved 
by the Department of Community Development. 
  2. Noise Standards.  The structure shall 
conform to all interior and exterior sound 
transmission standards of the Uniform Building Code.  
In such cases where present standards cannot 
reasonably be met, the City Council may require the 
applicant to notify potential buyers of the noise 
deficiency currently existing within these units. 
 
 E. Utility Metering.  Each dwelling unit shall 
be separately metered for gas and electricity.  A plan 
for equitable sharing of communal water metering shall 
be developed prior to final map approval and included 
in the covenants, conditions and restrictions.  In 
such cases where the subdivider can demonstrate that 
this standard cannot or should not reasonably be met, 
this standard may be modified by the City Council. 
 
 F. Private Storage Space.  Each unit shall have 
at least 200 cubic feet of enclosed weather-proofed 
and lockable private storage space in addition to 
guest, linen, pantry and clothes customarily provided. 
Such space may be provided in any location approved by 
the Community Development Department, but shall not be 
divided into two or more locations.  In such cases 
where the subdivider can demonstrate that this 
standard cannot or should not reasonably be met, this 
standard may be modified by the City Council. 
 
 G. Laundry Facilities.  A laundry area shall be 
provided on each unit; or if common laundry areas are 
provided, such facilities shall consist of not less 
than one automatic washer and dryer for each five 
units or fraction thereof.  In such cases where the 
subdivider can demonstrate that this standard cannot 
or should not reasonably be met, this standard may be 
modified by the City Council. 
 
 H. Landscape Maintenance.  All landscaping shall 
be restored as necessary and maintained to achieve a 
high degree of appearance and quality. 
 
 I. Condition of Equipment and Appliances.  The 
developer shall provide written certification to the 
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buyer of each unit at the close of escrow that any 
dishwashers, garbage disposals, stoves, refrigerators, 
hot water tanks, and air conditioners that are 
provided are in operable working condition as of the 
close of escrow.  At such time as the homeowners' 
association takes over management of the development, 
the developer shall provide written certification to 
the association that any pool and pool equipment 
(filter, pumps, chlorinator) and any appliances and 
mechanical equipment to be owned in common by the 
association is in operable working condition. 
 
 24.40.070 Notice to Tenants. 
 
 A. The City Council shall not approve a final 
map or parcel map for a subdivision to be created from 
the conversion of residential real property into a 
condominium project, a community apartment project, or 
a stock cooperative project unless it makes all of the 
findings set forth in Section 66427.1 of the Act 
relating to notices and offers to tenants. 
 
 B. The subdivider shall give notice to prospec-
tive tenants in accordance with Section 66452.8 of the 
Act. 
 
 C. In accordance with Section 66452.8  of the 
Act, subdivider shall give notice of the filing of the 
tentative map or tentative parcel map. 
 
 D. Subdivider shall provide evidence of receipt 
of each tenant of the notices required herein. 
 
 24.40.080 Stock Cooperatives Owners' Vote.  In 
accordance with Section 66452.10 of the Act, a stock 
cooperative will not be converted to a condominium 
unless a majority of the owners have voted in favor of 
the conversion. 
 
 24.40.090 Conversion to Stock Cooperative.  The 
City shall approve or disapprove the conversion of an 
existing building to a stock cooperative within 120 
days following receipt of a completed application for 
approval of such conversion.  (Gov. Code 66427.2) 
 
 24.40.100 Findings.  The City Council shall not 
approve an application for conversion unless the City 
Council finds that: 
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 A. All provisions of this Chapter are met; 
 
 B. The proposed conversion is consistent with 
the City General Plan; 
 
 C. The proposed conversion will conform to the 
Municipal Code in effect at the time of tentative map 
approval except as otherwise provided in this Chapter. 
 
 D. The overall design and physical condition of 
the conversion achieves a high degree of appearance, 
quality and safety. 
 
 E. The conversion would not displace predomi-
antly low and moderate income families or tenants 
without adequate provision for suitable relocation of 
such families or tenants. 
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